SAMPLE DOCUMENTS INCLUDED IN HANDOUT PACKET

1.
Tenure-track Probationary Period Worksheet.
2.
Formal Review Schedule during Transition between Policies.
3.
Letter to SAC, copied to Student Senate representative.

4.
Letter from Department Chair to Tenure-track Faculty re Early Tenure.
5.
Letter from Department Chair to Dean re Credit for Prior Service.
6.
Memo for Tenure Review in Sixth Year.
7.
Letter for Tenure Review Before the Sixth Year for Assistant Professor 


or Before the Fourth Year for Associate Professor (Extraordinary Progress).
8.
Letter to candidate informing of obligatory review (from department chair).

9.
Waiver or Nonwaiver (to be signed by candidate).

10.
Memo to faculty informing of new RPT season, invitation to request formal review 


(from department chair).

11.
Chair’s letter to program informing them of upcoming review of candidate in their program (if appropriate).

12.
Letter to reviewers with review instructions (from department chair or RPT committee chair).

13.
Guidelines for Assessing Quality of Teaching.
14.
SAC Faculty Evaluation Report (accessed on web at:  http://www.admin.utah.edu/facdev/index.html

15.
Memo to staff and faculty informing them the right to submit comments.

16.
External Reviewer Grid (Required).
17.
Checklist of Essential Supporting Documents.
18.
Chair’s letter of recommendation to dean (checklist of required topics).

19.
Chair’s letter informing candidate of right to respond.

20. 
RPT Summary Sheet (accessed on web at: 

http://www.admin.utah.edu/facdev/index.html
 21. 
URPTSC Approval Process Overview.
22.
Checklist & Guidelines for Review of Departmental Statement of RPT Criteria, Standards, and Procedures
