SAMPLE DOCUMENT #18
Chair’s Letter to Dean
1. Status of Faculty Member

1) Years of service

1) Years since start of tenure-track appointment at University of Utah

1) Reference to prior service credited or approval based on extraordinary progress

1) Special Considerations (Leaves of Absence or administrative appointments) that extend probationary period

1) Formal consideration

1) Retention

1) Promotion 

1) Tenure 

2. Chair’s Basic Decision

3. Reasons for the Decision (follow criteria)

1) Research/Scholarship/Creative Activities

2) Teaching

3) Service (University, professional, public)
4) Other Considerations (e.g., Responsible Faculty Conduct, Responses to prior reviews, etc.)
[Note: If responsible conduct or response to prior review is significant factor, refer to specific documents in file.]

