Sample document #6
Sample Memos for Tenure Review in Sixth Year (time at U of U plus approved credit for prior service)
April 15, 2011
To:  Dean 

From:  Chair and RPT Chair [both sign]

Re:  Approval of sixth-year tenure review based on extraordinary progress


Dr. Kelly Klein has requested a review for tenure in the sixth year of the probationary period. Based on our review of his/her record, Dr. Klein is likely to be able to demonstrate unequivocal achievement of the tenure standards in less than the normal length of time at the University of Utah. This is to notify you that we have approved a review for tenure in the 2011-12 year. 

Cc:  Dr. Kelly Klein

Copy of this memo, Dr. Klein’s request and current vita are placed in RPT file at beginning of materials for tenure review. 
In lieu of the memo above, where departmental policy calls for reviewing all assistant professors for tenure in the sixth year (whether “up or out” or with retention as a possibility), please include the following notice at the beginning of the materials for the tenure review:

According to the RPT guidelines of the Department of _____________, all assistant professors are reviewed for tenure in the sixth year of the probationary period.  

[Signed by department chair]

Reference: Policy 6-311, Sections 4B. and 4C.1.b.

