Sample document #7

Sample Letter for Tenure Review Before the Sixth Year for Assistant Professor or Before the Fourth Year for Associate Professor  (time at U of U plus approved credit for prior service)
April 1, 2011
[Note early date to allow time for approvals before soliciting external letters]

Dear Dean Smith,


Assistant/Associate Professor Pat Pringle has petitioned the Department of Learning for a tenure review next fall in her/his ____ [5th or earlier if assistant; 3rd or earlier if associate] year of the probationary period. Professor Pringle has submitted a vita and course evaluation summaries supporting his/her claim that she/he is likely to be able to demonstrate unequivocal achievement of the tenure standards in less than the normal probationary period. 


Department RPT chair Marquez and I have reviewed the request and supporting materials.  We endorse Dr. Pringle’s request and ask that you recommend such an early tenure review to Senior Vice President Pershing/Betz as well. 

Yours truly,

Chris Jones
Maria Marquez

Chair
RPT Chair

Cc:
Dr. Pat Pringle

             RPT Chair

Enc:
Pringle request and supporting documents

If approving request, dean notes approval and signs, forwards letter and materials to senior vice president. If approving, senior vice president signs, sends copy to dean, and returns originals to department for placement in cumulative RPT file at beginning of materials for tenure review. 

